
Eden Church Opening Process 

June 15, 2020 

 

The members of Eden Church have not participated in in-person worship services since Sunday, March 

15th.  Our office has remained closed since March and our in-person meetings have been minimal.  While 

we are eager to gather again, we are mindful of the changes that need to be made so that our in-person 

gatherings will honor the Lord, strengthen the Church, and ensure the safety of our members and 

guests.  To that end, Eden Church will open with the following procedures in place: 

• The Sanctuary and all used spaces will be thoroughly cleaned by staff and volunteers prior to the 

resumption of in-person worship. 

• We will replace our HVAC filters with HEPA filters in all our active spaces. 

 

In-Person Worship Services: 

In-Person Worship services will resume for all who feel comfortable returning to Church.  If anyone 

exhibits the symptoms of Covid-19 and has yet to be tested for the virus, they are encouraged to remain 

at home until they are symptom free for 72 hours. If anyone has Covid-19, they are asked to stay away 

from in-person gatherings until their doctor clears them to leave isolation and reengage the community.  

Members who are concerned about the risks of in-person gatherings are encouraged to remain at home 

and to engage with the Eden Worship service online or by phone. 

For those attending in-person worship services, Eden Church is committed to provide a minimum 

contact worship service that allows our attendees to practice social distancing while we are together.   

 

• The sanctuary space will be thoroughly cleaned after every use to ensure that the space remains 

clean for the next gathering. 

• Staff and volunteers who participate in the worship service will have a temperature scan and 

will be asked a battery of questions about their health (See attached questionnaire).  If they 

cannot pass the questionnaire or exhibit symptoms of Covid-19, they will not be allowed to 

participate in worship. 

• Attendance in the sanctuary will initially be limited to 50 people.  The sanctuary will be 

partitioned off to ensure that attendees only sit close to immediate family members and remain 

a safe distance from each other. The Fellowship Hall will be set up for additional worshippers to 

watch the live stream of the service.  The Fellowship Hall will be limited to 50 people and chairs 

will be arranged to promote social distancing.   

• Hymnals and pew Bibles are removed from the sanctuary.  All information for worship will be 

provided on the screen.  Bulletins and announcement handouts will not be used. 

• Worshippers will be asked to use hand sanitizer upon entering the building.  Worshippers 5 

years of age and up will be asked to wear a mask throughout the duration of the worship 



service.  Masks will be made available for those who do not have them.  If anyone refuses to 

wear a mask, they will be encouraged to leave for the safety of all those gathered. 

• Offering Plates will not be passed during worship.  Worshippers are encouraged to make 

electronic contributions through their bank or to mail in their offerings.  Offering plates will be 

placed in the rear of the sanctuary for those who bring their gift to worship. 

• On Communion Sundays, individual communion kits will be available for members to pick up 

before service.  Communion will not be distributed by trays to minimize contact. 

• Several studies indicate that there is some risk associated with singing together.  Therefore, 

worship services will be designed so that singing will be limited and regulated to minimize risk. 

• Eden Church will not offer Children’s Sermons, Children’s Church, Busy Bags, access to the 

nursery or Sunday school during our initial phase of opening.  Children are expected to remain 

with their parents for worship so their parents can help them practice social distancing.  Parents 

are encouraged to bring their own busy items for their children.  Please contact Susan Newby at 

family@edenchurch-edw.org or at 656-4330 ext. 8208 for assistance in preparing your busy 

bags. 

• Eden Church will open for use only those restrooms needed to accommodate those in 

attendance.  Please do not use restrooms that are marked closed.  Please keep the number of 

people in the restroom at one time to a minimum to promote social distancing.  Restrooms will 

be cleaned thoroughly after the worship service has ended.  Volunteers will use cleaner to wipe 

down sinks, counter tops, door handles, toilet handles, and other services touched in the 

restroom.  The custodian will ensure the bathrooms are thoroughly cleaned during the week 

and ready for use on Sunday morning. 

• Anyone who attends in-person worship services and later tests positive for Covid-19 is asked to 

notify the Church office ASAP so that a review of the risk of possible exposure can be conducted 

and the necessary parties notified. 

 

In-Person Meetings: 

Eden Church will resume in person meetings for committees, small groups, and other gatherings in such 

a way to promote social distancing and the health of all.  Eden Church has been using our phone 

conference call, Zoom video and Skype for small group meetings and we will continue to offer those to 

small groups as alternatives to in-person meetings.  If anyone exhibits the symptoms of Covid-19 and 

has yet to be tested for the virus, they are encouraged to remain at home until they are symptom free 

for 72 hours. If anyone has Covid-19, they are asked to stay away from in-person gatherings until their 

doctor clears them to leave isolation and reengage the community.   

When in-person meetings are required in the building, Eden Church expects attendees to abide by the 

following guidelines: 

• Group members must meet in assigned spaces.  Please contact Angel Steinway at 

secretary@edenchurch-edw.org or at 656-4330 ext. 8204 to reserve the space for your meeting.  

Please do not move your meeting location without permission of a staff member.   Our staff is 

working hard to ensure building space remains clean, inspected, and safe for all who use it.   

• Masks are always to be worn in the building by people 5 years of age and up.   
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• Social distancing is encouraged so make sure your meeting space is large enough to 

accommodate your group size.   

• Please only use restrooms that are designated for use.  If the restroom was used while your 

group was in the building, please have someone from your group use a rag with cleaner to wipe 

down the sinks, counter tops, door handles, toilet handles, and other surfaces touched in the 

restroom with provided cleaners.   

• At the conclusion of your meeting, please use the provided cleaner to wipe down the surfaces in 

your room, (tabletops, chairs, light switches, remote controls, door handles, etc.) to ensure the 

room is cleaned and ready for its next use. 

• If groups plan to provide food during their meetings, it must be in individually wrapped 

containers.  Beverages must be in individual bottles or cans to minimize contact.   

• Anyone who attends an in-person meeting and later tests positive for Covid-19 is asked to notify 

the Church office ASAP so that a review of the risk of possible exposure can be conducted and 

the necessary parties notified. 

 

   

Office Procedures: 

The Staff of Eden Church will resume working from the office and have established the following 

guidelines to protect the staff and the church members and visitors who interact with them in the 

offices: 

• Each day that staff members report to work, they will have their temperature taken and will be 

asked a battery of questions about their health (See questionnaire). 

• Eden staff members will engage in proper social distancing and mask wearing in the common 

workspaces in the office. 

• Eden staff members will wipe down shared office equipment after each use and a daily cleaning 

of the office will take place at the end of the workday. 

• Individuals who enter the office will have their temperature taken and will be asked a battery of 

questions about their health.  Anyone who cannot pass the questionnaire or who exhibits 

symptoms of Covid-19, they will not be allowed to enter the office. 

• Staff members are encouraged to meet with their guests in the lobby, if possible, to minimize 

traffic into the office. 

• Staff meetings will take place in a room large enough to allow adequate social distancing. 

• Anyone who enters the Church office and later tests positive for Covid-19 is asked to notify the 

Church office ASAP so that a review of the risk of possible exposure can be conducted and the 

necessary parties notified. 

 

Building Usage by Outside Groups: 

Eden Church is happy to share its facilities with outside groups.  When in-person meetings take place in 

the building, Eden Church expects attendees from outside groups to abide by the following guidelines: 



• Every group must require its members to fill out a liability waiver form to be collected and 

turned into the Church office.  Groups who do not obtain completed forms from all who attend 

risk the loss of the facility for future meetings. 

• Group members must meet in assigned spaces.  Please contact Angel Steinway at 

secretary@edenchurch-edw.org or at 656-4330 ext. 8204 to reserve the space for your meeting.  

Please do not move your meeting location without permission of a staff member.   Our staff is 

working hard to ensure building space remains clean, inspected, and safe for all who use it.   

• Masks are always to be worn in the building by people 5 years of age and up.   

• Social distancing is encouraged so make sure your meeting space is large enough to 

accommodate your group size.   

• Please only use restrooms that are designated for use.  If the restroom was used while your 

group was in the building, please have someone from your group use a rag with cleaner to wipe 

down the sinks, counter tops, door handles, toilet handles, and other surfaces touched in the 

restroom with provided cleaner.   

• At the conclusion of your meeting, please use the provided cleaner to wipe down the surfaces in 

your assigned room(s), (tabletops, chairs, light switches, remote controls, door handles, etc.) to 

ensure the room(s) are cleaned and ready for its next use. 

• If groups plan to provide food during their meetings, it must be in individually wrapped 

containers.  Beverages must be in individual bottles or cans to minimize contact.   

• Anyone who attends an in-person meeting in the Eden Church building and later tests positive 

for Covid-19 is asked to notify the Church office ASAP so that a review of the risk of possible 

exposure can be conducted and the necessary parties notified. 

 

 

These procedures are subject to modification as the staff and council monitors the presence of Covid-19 

cases in our community.  These guidelines will be reviewed by the council at its monthly meetings.  Until 

further notice, these are the standing practices for Eden Church. 

 

Adopted June 15, 2020  
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Screening Questions for Staff, Worship Volunteers and those entering the office: 

 

Cough 

Do you have a new cough? 

Do you have a cough that you have had for more than a month? 

Is the cough worse in frequency, severity, intensity or in any other way? 

 

Fever 

Have you felt feverish or have you had a fever in the past 24 hours? 

 

Shortness of breath/difficulty breathing 

Do you feel short of breath or have difficulty breathing in a way that is not normal for you? 

 

Exposure 

Have you had an exposure of more than 10 minutes and closer than 6 feet to a person who is 

symptomatic and has a lab-confirmed diagnosis of COVID-19 in the past 14 days? 

 

If anyone answers yes to the following questions, they will be encouraged to return home for 

observation and isolation. 

 

 


